Guide for Authors

1. The ITP Publishing House publishes:
e journals (quarterlies):
(]

"Journal of Water and Land Development",
"Woda-Srodowisko-Obszary Wiejskie",

o
o "Problemy Inzynierii Rolniczej"
o and the "Informator ITP" - a regular insert In the quarterly "Wiadomosci

Melioracyjne i takarskie", published by the SITWM
e book publications
e monographic series:
o "Woda-Srodowisko-Obszary Wiejskie. Rozprawy naukowe i monografie",
o "Inzynieria w Rolnictwie. Monografie",
e "Materiaty Instruktazowe/ Procedury" "(Instructional materials/ procedures),
e other series and remaining publications:
o "Materiaty Informacyjne" (Information Materials), "Materiaty Seminaryjne"
(Seminar/Conference Materials)
o other, occasional, for example. related to the history of Falenty and the Institute,
tourist guides etc.

2. General and formal requirements for paper preparation

Submitted papers should be complete (see section 3.2.), explicit with clearly defined hierarchy of
titles (main title, chapter titles, subtitles, page continuity, established location of illustrations,
embedded equations, special marks etc.) and final (with the exception of changes suggested by
referees, editors or Editorial Office). Editorial Office reserves the right to make abbreviations and
corrections and to introduce changes and supplements agreed with the Author.

Authors cover the costs of publishing their papers.

Papers for the "Journal of Water and Land Development"should be sent via the Editorial System.
Submitted texts should conform to all editorial requirements,
otherwise they will be returned to the Authors.

3.1. Each paper should contain:

— title (up to 120 characters), which reflects the content and may be searched for in databases;

— abstract (up to 200 — 250 words) including aim of the study, methods, most significant results
and conclusions without citations, references etc.;

— key words (4 to 8 words) written in lowercase letters;

—introduction (a short presentation of presented issues, justification of undertaken study);

—aim and range of the study;

— methods described in a way that allows repetitions of the study;

— main part (about 2/3 of the total volume), presentation and discussion of results;

— brief summary of described problems and conclusions supported by presented results;

— list of references — about 20 positions (all cited in the text) considering recent publications of
a high IF together with web pages, prepared according to citation scheme (separate file
“Preparing bibliography”).



Note!

To secure anonymity of reviewing procedure, Authors’ personal data (name, surname, address,
e-mail and phone number) and their affiliation (institution or institute and chair/department in
case of universities) are given in a separate file and not in the text..

The text should be arranged as follows:

—introduction,

— methods,

—results,

— discussion (or results and discussion),

— conclusions,

— references.

3.2. Text

Submitted text should be written in the MS WORD programme and conform to the following
requirements:

a) clear and understandable language, if possible devoid of rare terms,

b) fonts

standard text in black, title — 14 pt bold, subtitles — 12 pt bold, text — 12 pt,
c) all margins 2.5 cm,

d) spaces between characters — standard 0 pt,

e) interline — 1.5.

Text is not formatted, Shift+Enter keys, hard spaces, word division, page division, headers and
footers are not allowed.

3.3. Enumerations should be:

— uniform in format;

— differentiated only to mark the hierarchy or to underline different character of presented
listings;

—intended by 10 mm.

Avoiding more than three-step enumerations is recommended.

3.4. Figures and tables

—embedded in the text and additionally submitted in separate files and editable version,

— table number and title is given above the table, characters — 12 pt,

— figure number and title — below the figure, characters — 12 pt,

— axis title and scale description — characters 8 pt Arial, black, uppercase standard letters,

— figures and tables should be situated closest to the place they are first mentioned in the text,

— figures with titles should not exceed 13 x 19.5 cm in size,

— frames and internal lines in tables should be black and 0.5 pt thick, .

— source of data is given under the table or figure. In case of Author’s data this means,
respectively, own calculations/own results/own study (characters — 10 pt Times New Roman CE).

3.5. lllustrations



—illustration materials like photos, photocopies, drawings should be embedded in the text and
provided in a form of graphic files or in a form suitable for reproduction (JPG, TIFF format —
resolution min. 300 DPI),

—illustrations should be numbered with Arabic numbers and title and sources given under the
illustration.

3.6. Equations

— mathematical formulae should be clearly embedded in proper places and levels;

— it is advised to use equation editors like e.g. Microsoft Equation 3.0;

—all variables are written in italics, numbers — in standard letters;

—numbers of equations are written in parentheses close to the right margin of the text;
— international system of units Sl is obligatory.

3.6. Elements of the text

— dates — a system uniform throughout the text is obligatory (e.g. 16 VI 2010 or 16.07.2010);

— abbreviations — should be used consequently throughout the text and according to common
rules (e.g. Polish currency — PLN, tonnes per hectare —t hal);

— explanation of abbreviations — abbreviations not commonly understood or specific for the text
should be explained in place of their first appearance;

— using special typeface — foreign terms and labels interjected in the text should be written in
special typeface —italics or bold used consequently throughout the text. Different text categories
should not be written in the same special typeface.

3.7. References

— list of references — only papers cited in the text are listed in references;

— papers are listed in alphabetic order according to authors’ surnames;

— papers by the same author are listed in chronological order, published in the same year are
marked with additional letter a, b, c, after the year of publication;

— citation in the text

—author’s name written in capitals in square brackets;

— with more than two authors, the name of the first is followed by “et al.” and the year of
publication e.g. [SURYNT 1974a], [NowAK et al.1963];

— other way of citation is: “According to KowaLski et al. [1995]";

— several cited publications are separated by semicolon e.g. [KowALskI 1987; MICHALEK et al. 1994];

— titles of listed papers should be given in original language followed by English title in square
bracket;

—in case of missing data in the description of cited paper, Editorial Office reserves the right to
remove such a publication form the list.

General rules of listing the references are given in a separate file.



